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N15USHISN159ANISDLNA IBM iNotes 9.0.1 (Lotus Notes) ASILSN §1%A5U
i LUl

ANSUSUIINITIANTTOLNA

HHlFsuamnaiunntulussies fu nisanmaniglundesaaunevesdldey itulssd s
v ligmannsolfonuldieed Wermuiussdsuwesmauimstansduasgraduszuy Tasis
anansauls anvneeeniduminavy Ssenautinuideiieaasdds svuveygwlnglianansn
alnlawnes (Folden) ladaifiusiusiummnemvosannng, msaulwanesvdeiasuie rlaimes
Iinadidosnis Tnevtiluuds deldgeamanein aamanefisuduniu asuandundesaamng
111 (Inbox) Taeigldanansavhdiunaamungluilwaiaesla”(Copy to Folder..) anmneatiuganan
AUl Ty Inbox uazlrtawesyi Mhduunly uidvnndelulnlaimes (Move to folder..)

Ianungatufinga1asgnédty lunlnamesideluwintu

#iadaf 1: n1sad1alnamas
aunsaas1slnamasialag
1. INUUIEY Inbox AANYINT Folders kainm New

v Views

Folders
Mew

v Tools Rename Foldear

Mowve Folder

v Other Ma Delete

1158 Create Folder

i Mail-Inbox X

C New - Reply ~ ReplyToAll ~ Forward ~ [ ~ W ~ Mar
£ | who Subject Move to Folder...
Demo User02 S U NNAYANMAULALIN Copy to Folder.
= _ . Remove from Folder
Demo User02 gauRMINNaMiutaya IC!
el . .. Delete Folder...
2 Demo User02 1asurayalsuusay
Create Folder._..
B Demo User02 Invitation: IBM Notes Train h
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2. Tisdsielnameslu Folder Name wdanm OK

Create Folder »®

Folder name:
|M1.- Report |

Select a location for the new folder:

Folders

0K | Cancel |

¥ v ¥

3. iwesnisaiilamesteungldliawmesngnadslineund denlvawmesngnadalium
furideliawmesluges Folder name uding OK

Create Folder X

Folder name:
(Work A |

Select a location for the new folder:

+ Folders

My Report

OK || Cancel |

Wit 2: n1sdrwannungluinawmas
1. @enaanungatunaainis nduradnlanau Folder 1d0n Move to Folder

IBM iNotes b =

B Mail

= Mail-Inbox X
Demo User01
C' New = Reply = Reply ToAll = Forward ~ El W - Marka

= | who Subject Move to Folder. .. 0]

Inbox (1) Demo User02 P ey Copy to Folder..
, Remaove from Folder
Drafts Demo User02 wavAmanndmiutaya |
— — Delete Folder...

&  Demo User02 Tesudayafuusay
Sent Create Folder .

B Demo User02 Invitation: IBM NoOtes Trail s
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2. Fenlamesnfeinisinganvang waanadi OK

BM iNotes

Move to Folder

‘esuayaiuusan Select a folder

Invitation: IBM Motes Tra Inbox
VaAaumsaISE

Junk
waaaumsaISwa

Trash

~ Folders

= My Report
Wark A
OK | Cancel Mew |

#iadaf 3: n1swilutalnanas
Aldnuanunsounletelnawmes iiludeiadonis awnsavildlag
1. AReansunlade lnen1snandanunililawmes naran Rename Folder

v Views

~ Folders

B My Report

I Work A
New

Rename Folder

v Tools

Move Folder
v Other Mail Delete

2. Tisrszydelnamesininisaanisuily

Rename Folder

Folder name:
Sub Work A |

OK _ Cancel
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3. Waawesmiaunlugniudsudaln

v Views

= Folders

B2 My Report

M Sub Work A

it 4: nnsaulnawmas
1. @anlnamasniednisau taen1snaAantin waqkden Delete

v Views

= Folders
B2 My Report

I Sub Work A

Mew

Rename Folder
v Tools

Move Folder

v Other Mail Delete

2. aglivernuuisiouiuininuiesnsaulawesidenviseli? isnadu OK

The page at mail.aerothai.co.th says: %

Are you sure you want to delete the selected folder?

OK Cancel

o a

Wadan 5: MIIAEERANIBUIULUUA 9

Adsaunsadndosanmngluguuuuing 9 16 ieliiesensfum Tasanusaiden
fnZosguuuuanvangldded
1. manARANL Who iiedaisssanmnenuiidnysddsanvine

x Mail % Maildnbox X
Demo User01
Tep Reply ToAl ~ Forward ~ W = Y% ~ MorkAs = ] More - &3
Inbox (1) WU RIMAISANINY Yesterday 03 37PM
Drafts Demo User01 o 08/18 04:02PM
Demo User02 Ifun sl IBM iNote Yesterday 02 53PM
Demo User02 Y d Yesterday 02:52PM
& Demo User02 @udayaduusou Yesterday 02:51PM
B8 Demo User02 Invitation: IBM Notes Training ¥aausunisiydon I8} 08728 03:10PM

!l RENIEIOIY | KTN Business Solutions Company Limited Page 5 of 13




N15USM153AN158La 1BM Notes 9.0.1 (Lotus Notes) ASausn dmsug il

2. manARANY Subject LDIASHINNIARUNYAIURITDI

C MNew = Reply = Reply Lo agward ~ [ -~ W - MarkAs ~ [ More - &=
= ! who m Date Size & & 5
B Demo Userd2 il o5 Training Taavsuntsiva IBK 08/28 03:10FPM 3K

Demo User02 CS Yesterday 02:52FM 910K & €
Dema User(1 08/18 04:02PM 1K
Demo User(2 07/31 05:42PM 460K & &

Demo User1 Yesterday 03:37PM 910K &

Demo User(2 AnuenuyayaiuduAomfumsidon IBM iNotes Yesterday 02:53PM 1K «

& Demo Userl2 TasuiayaiFousan Yesterday 02:51PM 1K

3. AANAPANL] Date LNBIABE9TBAUAILIUN
C New - Reply - ReplyToAll - Forward ~ [ ~ W ~ MarkAs - [} More -~ &

= ! who Subject >
Demo User01
Demo User02 INTLN
Demo User02 w2yannnamiutays ICS Yesterday 02:52PM 910K @ €

& Demo User02 1asuiayalfuusay Yesterday 02:51PM 1K

B Demo User02 nvitation: IBM Notes Training Jaausunisizenu IB) )8/28 03:10PM 3K

Demo User01 04:02PM 1K

Demo User02

07/31 05:42PM 469K @ &

nuewAe {linuaunsoaduiuiiimtansredutlalagnisednuarainmesuilunndusiiumd
ABINTT

08N 6: N1sAUNIAANIETY Mail
1. duAuwsn 151900 UaNST99U Search nau 1aulU# Preference

Demo Userl1 - [ 2]

Freferences
= Al v | Inbo> v FullMode

Log Out

Show -

2. many Basics

Save and Close | Cancel

[ Basics

[EAI Mail

Calendar
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3. naPaniden Enable Full-text indexing for searching LielUan1sl4eu Laine Save
and Close

Save and Close | Cancsl

Basics This misil file belongs to: Diemo Userli1/
Mail . .
& Display Options
Display this tab when starting:
[E3| Calendar [Mail | 'vl
|rb@rrakiona Fn:l all | I|'|!."|:|I‘ e
# Show all documenis as a serodlable list
(EJl Delegation Enable Seroll hints
show documents one page at & time
SEcun
- ¥ ¥| Show sbbreviated dates (for example, "Yesterday")
Archive Search
¥| Enable full-text index ng for searching
Offline

i

e All

VIRADL Q

5. ANUUIEUU Mail 98yN1sAUManTanen LA Aun sy b iviiuERanineaswan el
lufAusInLliomuesasmnefieItos

DEWo n26L05 JON WS AT

DBLWo M26L)] NEHINUIYIDMY
= j MUo anplscy

o 2pomud 3 LE2N|E 101 NNNEN, BESLCY 1L |UpoX

G wem - pebp - pebd oy - pouwmig - P - 3 - woweve - Il wowe -
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wadiafl 7: Asdanns Junk Mail
fdannsasadeuludelifesnisiuaamne sausodadeulvithifesnisannaneangd
denuln 9 Block Sender) Wogdsnusdananidsanvaneuvi anmneazgnielilegfindasan
vnuey (Junk Mail) siuft unuilazidiluegindesanmuneid (inbox)
1. W Inbox Idenaavsneatuiignasnaingdinasiomnisuienanving wdnandn
More \dan Deliver Sender’s Mail to Junk...

IBM iNotes -2l X =

NA]
4 Mail B Maitinbox X

C New = Reply = ReplyToAll = Forward = B = K = MakAs = M More = &

) | Wi Subject Prefotences
Inbox (1) Damo Useo! Puridmy sy Out of Ofice.
Drafts Demo Use02 savrwydaymduibadofuntdan 0M Notes Copy Into New ! I
, Add Sendet to Contacts

Sant cmmhorels o Doliver Sender's Mai to Junk

® Demo Userd2 Tedudoyadvudon

m  Domo User2 vitation 1BM Noles Traming Saavaun it 1BM Not 560 | Now Message wah Stationary

New Stationery
View Stationery
Create QuickRule
Mall Rules

New Rule

Show MIME Header
Show MIME Fusl

2. wuanamitiene Add Sender to junk List udInaadn OK tevimstudulisuanmuneaing
| A ' v N v ¥ v I . o a
deputliilafianvangludvedadiitiun %ﬂsnwuﬂﬂaiu Junk Mail Folder nun

IBM iNotes ¥ =E AL =

i Mail

i Mailinbox X [l Deliver Sen... x

Demo User01

Add Sender to Junk List

Inbox (1) Incoming mail from this user will be deliverad directly to the Junk Mail folder.
User name: Dema Userl2 |

Drafis )
User e-mail: |

Semt
Do not confirm each sddition o the list

Follow Up
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N158NLANNT5UABNTBAUIINEES

1. naman Tool > Rule antuda Mail Rule Tnenissuidananiidouly “WHEN Sender or
Internet Domain is in the Blocked Senders Lost”

W Mail

B Mail-Rules X
Demo UserD1

C MNewRule X More - &=

Condition

Inbox (1) ¢ WHEN Sender of Internet Domain is in the Blocked Senders List

Drafls

Sent

Follow Up

Al Documeants
Junk

Trash

v Views

v+ Folders

~ Tools

Rules

Stationery

2. 1A9n5eTeNHadn1s 2nLuAdN Remove 150AAN Remove All lNBgNLANNITUADNNIAUA

O et ik W ek bt 8.,

s T concet ]

T aming rad Rrne Vom dpbesosg mara 42 Debacmah dsmain 1t ba duvared donclly S tha du
Ta macnge the b1 o -l nbimnsen. subect an mbivans han ek Bamere, O, Ty = o rane sddonts avd ciah A4

3. wainm OK
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viadail 8: Marmuadydnuaiiiefnauanuang
;ﬂ%ﬁm%aﬁmumé’mé’ﬂmﬁmawwmaL'ﬁa‘[,%’ammué’ﬂé’ummﬁﬂﬁmawwmaﬁ?u 9 lag
anunsa danguesnilu 3 Ussanlawn aamunauszamaidiuanudfgunn (Urgent priority), 816U
AudAyUn@ (Normal priority) LLazﬁwﬁummﬁﬁzgﬁwqm (Low priority) Lﬁaﬁ]wmagﬂﬁwmum
Suauddyids (Mark follow up) anmunedsnaniazysngiinaesanvsnefnniuau (Follow

> ua
up) Inednlusis
6 mai-Followups [ Junk Mai 5. % A il s
C New - Raply - RiplyToAN - Forwsrd = [ - Remove St EdtSwr. 7 Mes - &
| & Who Dwe Date Subject Daie * # Ac

AR g

& Demo User(2 snuAmarndnusaya ICS Yeslerday &

-] * Demo Userdz ;.ﬁ’i;‘l:;alﬂmﬂau Yesterday
e gty Follow Up fasunu agviliaavngluaainegnauleig

Yupaun1siUAdyanyaluaanrlng
1. Wanaesanuuneid (nbox) Lenaanuieatuiidesnisindgydneal Follow up teRanIw
U nagua1s ¥ Follow Up a1ntiuiiien

- Add or Edit Star... iiofiunliannueiaAuANLEIAYAINADINIT

- 39 Quick Star WomuualianuueiianuaudIRyUNs

¥ Mail-Inbox x [ JunkMail ... X

C New - Reply = ReplyToAll - Forward ~ [ ~ % - MarkAs -~ ] More - f&

) | Who Subject Quick Star
Demo User01 FutaaudI a0 Add or Edit Star _
- Remove Star
Demo User02 vavRandmivtaya ICS
Lot - New Follow Up Message
& Demo User02 @surayauusay

B Demo User02 Invitation: IBM Notes Training ¥aausunisizgeiu IBM Notes

2. fden Add or Edit Star asuandlaezdientend Asgunn

Starred documents will also appear in the Follow Up view

Importance of this Follow Up action
# ¥ Urgent priority

% Normal priority | Awuamudd

ir Low priority

Optional Follow Up Settings
Enter a Follow Up action

+—— TEUtaAUEDY

Follow Up date .| Follow Up time | safunadasnisdssmuaiud

#| Alarm* |30 Minuteis) v | |Before v

— dopluuudauslomia

OK | | Cancel
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v ai

- szydeAusIwn1Taziinluges Enter a Follow Up action

)

o

- SzyTuilaslIaIvessen1sagih

Wenliing Alarm wieumassudniinisuisiouilelns

nAvy OK

'
a

3. Wevnmnegnimuasuanudfty Atihaaninetuasiansdydnuel (Icon) Awelull

dydneal  Wuneas
AUEIALYN (Urgent)
* ANNdAUNF (Normal)
AuERe (Low)

b4

adiail 9: nseniEndydnuaiinanuaavune

nsendndadnuel (Remove follow up) azvhlfanmnelivandundesdnauanuiiu 39
awmaé’fqmaéﬁnéawwmaLSZJ’W v3eagnulnameiang q sy
Funoumsenidn annsavilalag

[y [y 4

1. 138nNNaBIINNNIgRAMLINAINTUIEEDNIRMNIsaTUIAINgatuNfoInSENIaNddnwal

o

uaanm Adn Follow up La®n Remove Star
X Mail

5 maitFotlowupx [l Junk Mail 5. x

C MNew = Reply ~ ReplyToANl = Forward = [E - Edit Star... T More = &b

Demo User0

1 | % Who Due Date Zubject
Inbox (1) ) Damo User01 wutarT e
Drafs @ Demao User02 vauReannimiutayn ICS
& % Demo Userd? Tetudayaduudon

Sem

2. aanmngazmgluannnassiinniueiu (Follow Up)

26u

DLay2 @ ¥ DOWo NEewy JuenaoNIgONeN

wpox (1) * D6WO NaGLo3 aundurniugaefe 1C2
1 1 % Mo DG pwe anplecy
G WM . BebA . gebA oyl - pomug . [l - Bewoas 2 gaum Il wowe .

Déwo naewod

i woeomomnb x| e 2 x

DA
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#aafl 10: NSNS 1eYeRnfaly Contacts Lazn158519 Group

1. navulemsu Contacts gy

IBM iMotes

m Ma" Lontacts

b Mail-Inbox X
Demo User01

2. AUy New > Contacts As5unm

IBM iNotes ¥ E L B EBE &

e =l Mail-inbox * _§ ContactsVie...
Demo Usero1
C New - Forward ~ T[] More ~ o=
: Ihlll Contact | Phone
A
View by name B Group
' g C | Message
View b |
SR D  Phone Message
View by company __E | Meeting
: .f; Appointment
v Other Contacts - Reminder
- Notebook Page
—y TeDo

3. S¥UTIUavlIEANg 9 Netteaiuginge Waana Save & Close

Saree ard Close | Save | Insert Prats

Mark prrate

Tre First mams Misds Lot name

=l

Dulsult E-mai Wiork = |
Phones: : Buzinezs:
Wk w Job ot
‘igri o = Campany
Fugar w PHEASE SSMBARY Rame

Synatant w Daparmant
: Assstant
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4. wennilsianunsanasiingRnsenuBwalalagn1sidenannune i iuneu

1NN AGN More > Add Sender to Contacts

C Hew - Reply - ReplyToAll ~ Forward ~ [l ~ # - MarkAs - m More - 9
= | who Subject Freferences
Demo User1 fuWtarudRamnD Sl
Demo User02 wauqmunnawiutaya ICS Copy Info New L

Add Sender to Confacts..,

Deliver Sender's Mail to Junk._..
M Demo Userd2 nvitation: IBM Notes Training Seausunisldgaiu IBM Notes (1 Sep | Sehadule 3 Meaating

® Demo User2 wsusayaiduusan

N158519 Group #1%5U Contacts

5. Ui Contact nAvs New > Group

IBM iNotes ¥ 2 L BH B &

3 Contacts

i Maildnbox X _§ Contacts-Vie... X

Demo User01

C New -~ Forward ~ ]m] More ~ 9
T Al

— Contact Phone
View by name ~B Group
: —C | Message
View by e-mail -
= _ D | Phone Message
View by company \ E Meeting

6. 5¥UT9 Group Name Lag318autdensiig q 53uviaien Member Tu Group 15U Contacts
NnTuNAYY Save & Close

% Maildnbox % _§ cContacts-Vie...x | NewE-mail... x

Save and Close | Save

! Mark private
Group Mame: heamumr{
Description: |
Demo Usar1 , Demo User(2
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